
Parent Information 
How to Use PowerSchool

Once you are logged in, you will have the following options to select from:

• Grades and Attendance – Displays the current quarter grade, last week’s and this week’s
attendance, and the current quarter attendance totals.

• Grades History – Displays all previous grades for current year.
• Attendance History – Displays all this year’s previous attendance.
• Email Notification – Parents can request various email notifications.
• Teacher Comments – Displays all current teacher comments.
• School Bulletin – School bulletin items/announcements are available.
 
**The Class Registration and My Calendars icons are not being used at this time.  
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Grades and Attendance
The teachers’ names are in blue and when clicked will open your email program to send them an
email.  

 

Your child’s current percentages are in blue and when clicked will enable you to the detail screen
pictured below.
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This is the detail screen for the current
quarter grades.  If anything is in blue, you
may click on it for more information. 
 
Notice at the bottom of every screen is a
Print Page icon for easy printing.
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Grade History

This provides information for previous quarter grades.  Note: We do not use the Citizenship
feature in PowerSchool; it will appear as a dash.

Attendance History

This provides all of your child’s attendance for the current semester.  The attendance codes are
defined at the bottom of the screen.
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Email Notifications
You can request email notification for various information.  You can also select how often you
receive it.  For instance, you could ask for a detailed report showing all assignments and
attendance on a weekly basis.

Just check the boxes for the information you’d like, select how often you want to receive it, enter
your email address(es) (only 2 address will work, separated by a comma) and click SUBMIT.

The emails are generated by the PowerSchool system.  PLEASE DO NOT REPLY TO THE
AUTOMATED EMAILS.  If you have questions about the content of the emails, please contact
the main office or email powerschool@upperschools.org. 

If you are not receiving your emails from PowerSchool, double-check that you entered your
email address correctly and if it still isn't working please email powerschool@upperschools.org
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Teacher Comments 
This shows the current comments entered by each teacher.  You can click on the teacher’s name
in blue to email them.

School Bulletin
Announcements for your school will be displayed here.  You can access previous bulletins as
well as future bulletins by clicking on the blue dates at the bottom of the page.  

catherinezane
Text Box

catherinezane
Text Box
6




